LA FAYETTE CENTRAL SCHOOLS

CURRICULUM DEVELOPMENT REQUEST FORM

TO:
Staff members requesting curriculum development support

In order to receive support to conduct a curriculum development effort, staff members must complete the accompanying CURRICULUM DEVELOPMENT REQUEST FORM.

The LaFayette Prioritized Curriculum template should be used with any project.  This form requires adherence to the Core Curriculum and Standards outlined by New York State.  In addition, student-oriented materials must involve the higher level thinking skills necessary for students to be successful in meeting State Assessments.

When constructing curriculum, staff should keep in mind that new staff members, administrators, parents, and other interested parties should be able to understand the content of the document.

Please contact your administrative contact with any questions.  The curriculum development rubric will be used for actual administrative feedback.

Please note – you must use the correct Phase I, II, or III curriculum work plan.  For example, if you have decided that American History is in Phase III for the 2006-07 school year, then you should utilize the Phase III work plan request for American History.

CURRICULUM DEVELOPMENT REQUEST
	Names:
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	(Teachers from all affected schools should be represented in a staff development project)

	Date Submitted:
	
	
	
	

	School(s):
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Grade(s) involved:
	
	
	
	

	Curriculum area(s) involved:
	
	

	
	
	

	Does this project replace, revise, or supplement existing curriculum?
	

	
	
	

	During the next school year, this curriculum is in the (check one):



	
	Review/Write Phase
	
	Implement Phase
	
	Implement/Evaluate Phase

	
	
	
	
	
	

	
	Approval
	
	Date

	Coordinator:
	
	
	

	
	
	
	
	
	

	Administrative Contact:
	
	
	

	Due March 28, 2006
	
	
	
	

	Superintendent:
	
	
	


CURRICULUM DEVELOPMENT REQUEST 

I.  Review / Write Phase:  Curriculum reviewed and written during this one-year phase.
A)
Name the course of study:  ____________________________

B)
How will you gather information during the review phase?


1.
Current Scope and Sequence:  ____________________


___________________________________________


___________________________________________


2.
Graduation requirement:  ________________________

3.
State testing requirement:  ______________________

4.
Investigation of best practices of teaching:  __________


____________________________________________



____________________________________________
C)
How / When will you complete the writing portion of this phase?



___________________________________________



___________________________________________


1.
Participants:



___________________________________________



___________________________________________



Total hours ____ x $21.41 per hours (pre-07/01/06



$22.27 after June 30, 2006) = _____.  (Curriculum 



must be written using the district prioritized curriculum 


template.)


2.
When and where will this work take place?



___________________________________________



___________________________________________


3.
Are there any teaching materials alignment issues?



___________________________________________



___________________________________________


4.
Clerical support (if needed):



Total hours ____ x (as per clerical contract) = ______.   


5.
Printing supplies / costs for dissemination for at least all 


faulty members who will be teaching this curriculum.  (As 


department coordinator you will be responsible for the 


dissemination).



Supplies / Cost - _______________________________


6.
Total projected cost (total C.1, C.4, and C.5): ___________ 

7.
Statement of Assurance:



I ensure that any current curriculum and the NYS Core 


Curriculum will be utilized as source documents for this 


phase:



______________________________________________



Department Coordinator Signature

Note that no claim forms will be paid until they are submitted to the aligned administrative contact with all completed work.

CURRICULUM DEVELOPMENT REQUEST

II.  Implementation Phase:  Curriculum is implemented in this first year of implementation.  Generally, faculty members make notes as to which components need to be monitored and adjusted following the writing phase.  This is generally done without extra remuneration and is generally considered part of good teaching practices.  However, such individual teacher monitoring/adjusting notes should be shared with the appropriate department coordinator through notes, conversations, departmental meetings, etc..  This phase officially follows phase I – “Review/Writing”.  
A)
The following teachers will be implementing the _____________ 
(list curriculum) during the school year:  



Teacher





Curriculum___

_________________________
___________________


__________________________
___________________


__________________________
___________________

__________________________
___________________


__________________________
___________________
CURRICULUM DEVELOPMENT REQUEST 

III.  Implement / Evaluate Phase:  This phase is considered the final phase for a curriculum.  Teachers continue making individual roles and monitor and adjust as in Phase II.  However, teachers in this phase must officially evaluate this curriculum.  These questions must be completed by the end of this phase.  Some hourly stipends will be available for this phase.

A)
Name the curriculum in the
Implement / Evaluation phase: 

 
_______________________________________________

B)
The following teaches will complete the “Implementation / 
Evaluation Phase template”:


__________________________
___________________


__________________________
___________________

__________________________
___________________


__________________________
___________________

@ Total hours ____ x $21.41 per hours (pre-07/01/06



$22.27 after June 30, 2006) = _____.  (Curriculum 



must be written using the district prioritized curriculum 


template.)


Total Requested:  __________________________________
CURRICULUM DEVELOPMENT REQUEST 

Implementation / Evaluation Curriculum Phase Template – Phase III
Department Coordinator:  _________________________________

Curriculum:  ___________________________________________

1.
The following changes are suggested after monitoring and 
adjusting for two years:


________________________________________________


________________________________________________


________________________________________________


________________________________________________

2.
Adopted materials have been reviewed for this curriculum.  The 
following changes are necessary as a result of the two year 
implementation (if any):


________________________________________________


________________________________________________


________________________________________________


________________________________________________

3.
We have implemented and reviewed the __________________ 
curriculum for two years and will be approaching the Review / 
Writing phase.  List any thoughts as to whether or not we suggest 
a full writing phase for next year:


________________________________________________


________________________________________________


________________________________________________


________________________________________________

Forward to your department coordinator contact.  Note that no claim forms will be paid until this phase, and its template have been completely finished.

Departmental Worksheet On Next Page

DEPARTMENTAL CURRICULUM WORKSHEET

	Course

	Phase

	Phase I --
	Review /  Write 

One Year
	Phase II --
	Implement One Year
	Phase III --
	Implement / Evaluate 

One Year

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Directions:  List all courses and place an “x” which most closely labels the current state of that course.

NOTE:  A school year is defined as July 1 through June 30.
Department  __________________________________________

Coordinator  ________________________________________________



























